
How to use the online submission formHow to use the online submission form

A brief tutorialA brief tutorial



Begin by going to the CCFA WebsiteBegin by going to the CCFA Website

On the webpage you will find the links to
the appropriate application you are

trying to fill out

You will also find all pertinent information
about the grant in which you are applying
for on each specific page…see next slide 



Application PageApplication Page

One each application page you will find the 
pertinent information pertaining to each type

of application. Please read ALL INFORMATION
very carefully as most, if not all, instructions 

exist on this page



LOILOI--Letter of Intent Letter of Intent 

You will find the link to fill out the form at
the bottom on each application page. Each applicant
will have to submit an initial Letter of Intent before

submitting a full proposal



Application LogApplication Log--In PageIn Page

This is the application log-in page
Here you will either need to create
A new account (if a new applicant) 

or use your existing log in if
you have submitted an application
online previously. It is imperative
that you use your functional work

e-mail address as your log-in e-mail

E-mail
Choose your option

Enter password



Eligibility QuizEligibility Quiz

Most applications have an eligibility Quiz
in which you have to answer questions 
Just to ensure you meet the criteria for

receiving funding.

Qualifying Question

Question Answer(s)
Are located in the drop 

After each question

Forms with Eligibility Quiz:
Senior Research Award
Career Development Award
Research Fellowship
Research Initiatives 



Failing the QuizFailing the Quiz

If your answers to the Eligibility Quiz
Do not reflect the guidelines of

The application, you will fail the quiz
And receive this message. 



Letter of Intent ApplicationLetter of Intent Application

This is the actual application page where you
will enter in the information for your application 

Each required field is noted by a blue asterisk and
needs to be completed before the application

can be submitted

Required Fields



Application Page PartsApplication Page Parts

If you want to print your
Application, click here

At any time you want to 
review your application or 

when you’re done, click
here

If you want to return to
The CCFA website

Click on the exit link

If you ever need to send a
e-mail to CCFA staff

click on this contact link

To navigate to the different
Pages of the application

You can click on the page
Numbers here



Application Page Parts ContinuedApplication Page Parts Continued

At any time during your application
submission, if you wish to save and

continue at a later time, you can
click the link “Save & Finish Later”

When you have filled in each field and added 
all required attachments, you can click
on “Review & Submit” to review your
application before submission. You are
also able to make an needed changes



Save & FinishSave & Finish

When you click on “Save & Finish Later” 
this is the page you will see.

You will have the ability to log back into 
your account and continue working

on your application

Account Log-In Web Address:

Https://www.grantrequest.com/SID_747?SA=AM

https://www.grantrequest.com/SID_747?SA=AM


Attachments PageAttachments Page

Attachment Title

Click on the Browse button to search
on your computer where the document
needing uploading resides. Then click

on upload



Application ReviewApplication Review

When you click on the “Review & Submit”
button, if any of the required fields/documents

are missing you will receive this message

The system will then indicate the fields/attachments
That are missing and required before submission



Application SubmissionApplication Submission

Once your Letter of Intent is submitted it will go Once your Letter of Intent is submitted it will go 
through a review process to determine whether or not a through a review process to determine whether or not a 
full proposal will be requestedfull proposal will be requested
If your initial review is favorable, you will receive an eIf your initial review is favorable, you will receive an e--
mail invitation to complete a full proposalmail invitation to complete a full proposal
The link to the full proposal will show up in your The link to the full proposal will show up in your 
account logaccount log--in page in page 
If you are not asked to submit a full proposal, you will If you are not asked to submit a full proposal, you will 
also be notified via ealso be notified via e--mail/lettermail/letter



Full ProposalFull Proposal
The full proposal works just like the Letter of Intent
you fill our all required fields & uploaded the needed

attachments for the application to be complete

You can save and finish the application just as before

Once you have completed the application you submit
the application just as you did on the Letter of Intent



Full Proposal ReviewFull Proposal Review

Once you have submitted your full proposal Once you have submitted your full proposal 
there will be a more extensive review of all your there will be a more extensive review of all your 
information before funding is consideredinformation before funding is considered
You will be noticed by CCFA staff when a You will be noticed by CCFA staff when a 
decision is made to either fund or decline your decision is made to either fund or decline your 
requestrequest



Questions & InquiriesQuestions & Inquiries

If you have any questions about If you have any questions about 
filling out the online application or filling out the online application or 
the process, please do not hesitate the process, please do not hesitate 
to contact CCFA grants staff  at to contact CCFA grants staff  at 
grants@ccfa.orggrants@ccfa.org or 800.932.2423 or 800.932.2423 
Ext 7501/646.943.7501Ext 7501/646.943.7501

mailto:grants@ccfa.org
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